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What are bibliographic record management programs for?

When searching for scientific literature, we collect articles, books, their bibliographic records, and other references to 

sources. With the amount of information constantly growing, it is easy to get lost, so it becomes important to systematize it

so that the collected sources are easy to find, access, or share with others. 

This process is greatly facilitated by bibliographic record management programs, which allow you to conveniently 

organize information and use it more effectively.

Bibliographic record management programs allow you to import records from various databases, library catalogs, etc. 

They automatically recognize their metadata. Using bibliographic management programs, you can easily cite sources and 

automatically compile bibliographies in the style of your choice. 

The tools are integrated into text editing programs, so when writing a paper, citations are inserted with a single click 

and the bibliography is constantly updated.

Different programs are compatible with each other because they use standard metadata formats (e.g., RIS, BibTeX), so 

records can be easily transferred from one program to another.

Bibliographic records/data are data about a publication that describe and identify it.  For example: title, author, place of publication, year of 

publication.
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Bibliographical reference management programs

• RefWorks
https://refworks.proquest.com

• EndNote
http://myendnoteweb.com

Subscribed:

• Mendeley
http://www.mendeley.com

• Zotero
http://www.zotero.org

Free of charge:

https://refworks.proquest.com/
http://myendnoteweb.com/
http://www.mendeley.com/
http://www.zotero.org/
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Mendeley

Mendeley is a free reference manager that can help you collect references, organize your citations, and

create bibliographies.

With Mendeley you can:

• Store, organize and search all your references from just one library.

• Seamlessly insert references and bibliographies into your Microsoft® Word documents using Mendeley

Cite.

• Read, highlight and annotate PDFs, and keep all your thoughts across multiple documents in one place.

• Collaborate with others by sharing references and ideas.
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https://www.mendeley.com

• When logging in for the first 

time, you need to create a 

personal account.

• To create a personal 

account, click on the Sign in 

link (top menu, on the right).

https://www.mendeley.com/
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Mendeley Reference Manager

• Once you have created an 

account, you will see the 

Download Mendeley for free 

button (1) at the top (top menu, on 

the right).

• If you are using Windows, click 

Download now for Windows (2) 

or select the version that is 

suitable for your computer.

1

2



1. Add new – use this to add new references 

to your Mendeley library.

2. All References – select this to return to 

your personal library in Mendeley Reference 

Manager.

3. Collections – keep your references 

organized in custom collections.

4. Search – use this field to search your 

Mendeley library.

5. All of the references in your selected 

collection or group will be visible here. 

6. Info panel – select a reference in the library 

table to view the metadata in the info panel.

Mendeley Reference Manager

62
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Saving records to Mendeley

• direct import of records from a computer;

• direct import of records from a virtual library;

• direct import of records from databases;

• direct import of records from the Internet;

• manual creation of bibliographic records;

• import of records from other information management programs.
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Add new references

+ Add references:

• Import file(s) – import records from your computer.

• Import folder(s) – import a folder with records saved 

on your computer.

• Import library – import literature into Mendeley 

BibTeX, EndNote XML, or RIS file format. 

• Set up watched folder – you can select a folder on 

your computer where you store PDF publications. All 

files in this folder, including new ones, will be 

automatically imported into Mendeley.

• Add reference manually – upload records manually.

If you already have publications in PDF format on your 

computer, drag and drop them into Mendeley Reference 

Manager.
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Mendeley plugins

Browser plugin – Mendeley Web Importer.

This plugin allows you to save sources found on the internet directly to Mendeley.

MS Word plugin – Mendeley Cite

This plugin inserts citation references into the text when writing in MS Word and 

automatically creates a bibliography.
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Mendeley Web Importer
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Read articles in PDF format
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Read and annotate

Tools for highlight text and writing notes
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Reading Assistant

Mendeley has an integrated artificial intelligence tool - Reading Assistant, designed to help users quickly and 

effectively read scientific articles in PDF format.

Reading Assistant features

• Provides a summary of the PDF article and answers user questions based solely on the content of the specific 

document.

• The answers contain direct quotes from the text. When selected, the corresponding passages are automatically 

highlighted in the document.

• The answers are generated by artificial intelligence: they are short and based on excerpts from the text.

Limitations

• The tool cannot process content that is not part of the text (e.g., tables, images, additional files, journal information, 

etc.).

• The chat history is not saved.

• The free version allows you to ask up to 5 questions per month; unlimited use is only available with a paid plan.
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Mendeley tools in MS Word
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Install Mendeley Cite for MS Word (1)
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Install Mendeley Cite for MS Word (2)

1

5

2

3

4
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Inserting a citation

1 step. The text marker should be 

placed where the reference to the 

cited source needs to be inserted. 

2 step. In Mendeley Cite, select 

the reference you want to insert 

(1) and click Insert 1 citation (2).

If you wish to insert multiple 

references, simply select more 

tick boxes. 

1

2



19

Editing a reference in a citation

To edit the reference for the cited 

source, click on the reference in the text 

(1) and then click manually override (2) 

to edit it (3).

When you have finished editing, click 

the Save changes button (4).

If you want to undo any changes after 

saving them, select the reference again 

to open manually override. Select the 

Revert to default button (5) to return the 

reference to its original version. To 

finish, click the Save changes button (4). 

1

2 3

5

4
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Creating a bibliography

Select … (1) and Insert Bibliography (2).

2

1
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Choosing and changing citation styles

Mendeley Cite allows you to change the 

citation style in the text and reference list.

To select a new citation style, click 

Citation Settings (1), Change citation style

(2), and select the desired citation style 

from the list provided.

If you do not see the style you want, 

select Search for another style (3) and 

search for the style you want.

1

3

2
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Online version of Mendeley (1)

You can also log in to your 

Mendeley account via a web 

browser:

1. Log in to Mendeley at 

https://www.mendeley.com  

with your username and 

password.

2. Select My Library.

https://www.mendeley.com/
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Online version of Mendeley (2)

Mendeley online replicating online Mendeley Reference Manager
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Practical exercises
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1 task

Create your Mendeley personal account.

How to do that:

❑ Log in to the Mendeley website http://www.mendeley.com

❑ To register, enter your name, email address and click Sign in. 

❑ Fill in the form that opens.

http://www.mendeley.com/
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2 task

Download Mendeley Reference Manager.
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3 task

Create folders in Mendeley Reference Manager for Educology, 
Research Methods.

In the Educology folder, create a folder for Inclusive Education.
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4 task

Search the KTU Virtual Library (http://virtualibiblioteka.ktu.edu).

Upload 2 entries to Mendeley, folder Inclusive Education.

http://virtualibiblioteka.ktu.edu/
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5 task

Search the Science Direct database (http://www.sciencedirect.com).

Upload 3 articles from Science Direct to the Research Methods folder in Mendeley.

http://www.sciencedirect.com/
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6 task

Upload 2 articles from Google Scholar http://scholar.google.lt

http://scholar.google.lt/
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7 task

Install the Mendeley Cite tools in Word.
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8 task

In MS Word, upload 5 references in the text and compile a reference list according to 

APA 7 citation style.
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